HOW TO ADD ADDITIONAL EMAIL ADDRESSES

STEP 1:
Log into Fax-to-Email Portal.
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HOW TO ADD ADDITIONAL EMAIL ADDRESSES

STEP 2:
Click on “Settings” in top left corner.
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HOW TO ADD ADDITIONAL EMAIL ADDRESSES

STEP 3:
Click on “Additional Accounts.”
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HOW TO ADD ADDITIONAL EMAIL ADDRESSES

STEP 4:
Click on “Click to add an additional account” and the “Email address*” box
to the right will open up so you can enter an email address.
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HOW TO ADD ADDITIONAL EMAIL ADDRESSES

STEP 5:
Type in the email address you want to add. Check whether that address can
“Receive faxes in my email account” and/or “Send faxes from my email account.”
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HOW TO ADD ADDITIONAL EMAIL ADDRESSES

STEP 6:
After adding email address, click “Save” and then “OK.”
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HOW TO ADD ADDITIONAL EMAIL ADDRESSES

STEP 7:
To add additional email accounts (up to 5 total), follow steps 4 through 6.
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